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RUTHERFORD COUNTY EERNMENT

Purpose & Scope




RCGSAFETY PROGRAMURPOSEND SCOPE

Rutherford County Government, to the fullest extent practical, will safeguard our employees,
the general public and our property by preventing and minimizing hazards in our work environment.
We will meet or exceed the requirements of health, safety and emvirental regulations issued by
federal, state and local agencies. Where existing laws andutations do not ensure adequate
protection for public health and safety, we will establish and meet our own quality standards.

The provisions of this manuapply to each and every employee in each and every
department of our organizationW5 S LJ- NJio¥ Puypos@s of thisdocument refers to all
Rutherford County Generatlepartments andall Rutherford County Board of Educatioschools and
departments.Rutherford County Government (RCG, henceforth in this documgm®mmitted to
providing a healthy ah safe work environment for our empjees.Our vision is to ehieve awork
environment which idree from injuries and unsafe condition&e develop and maintaira well-
trained and competent workforcéy defining clear rules, instructing through traininghd offering
proper equipment to perform each job. Each RCG department shall participate in and abide by the
Safety Program.

All work performed by RCG employees will be conducted according to the procedures in this
manual and in conjunction with each depdl Y S setiStaiidard Operating Procedurest is the
position of RC@hat all jobs and services will be performadthin the bounds of safe work behavior
regardless of circumstanceEmployees are expected to work in a safe and conscientious manner at
all times. Together, we make RCG a safe place to work.

Bvery RCG employee hpsrsonalresponsibility to:

Use good judgment at all times.

Know and follow safety rules, policies, and procedures for the work area.
Maintain the safe work area by removing satid others from risk.

> > > >

Know the hazards of materials and equipment for the work area and follow specified
precautions.

A LAaS Ittt GKS g2NJ] FNBFIQa al FSGé SljdzZALYSyYyd LINE
A Report work related injuries, illnesses, or unsafe conditions to supenvsoediately.
The provisions of our Safety Program apply to each and every employee offRE@&anual shall be

readily available to all employees. This manual will be reviewed yearly and revised as needed
reflecting operations changes or regulagoequirements

Ernest Burgesfkutherford County Mayor




RIGHTS AND RESPONSIBTIES-RCG DEPARTMENTS

RCGlepartmentsshall abide byour Safety program along with establishing writteStandard
Operating Procedureof safety rulesand regulationspertinent to their site specific operatiors.
These Standardshall comply with all TOSHA regulationBepartments shall review procedures

and providerevisionsto the Safety Coordinatoon an annual basis as required by TOSHA.

Departmentsare encouiaged to maintaina standng safety committee whicimeetsquarterly or

more often as the department deems filt is recommended thatnembers ae comprised of

different strata ofstaff and management level® ensurewide-ranging representation of the

spedfic site.Safety committee meetingare open to any employee who wishes to attend in

accordance to the established procedur&ach department accepts responsibility to uphold safety

rules and regulationd £ 2#' 80 3AZAAOU DOIowgnADA GO ISEidBEOET T OfF
Operating ProceduresViolations of safety rules will not be condonefppropriate supervisory

personnel shall review each violation.

New employees shall be granted access to departmensédndard operating procedures
on their first working day and have rules fully explainedExisting employees shall be
granted access taheir departmental standard operating proceduresnd haverules fully
explained.



RIGHTS AND RESPONSIBTIES-DEFINED DUTIES

DIRECTOR, PRINCIPALS AND/ORUPERVISORS

A Ensuresoverall health and safety ahe environment and aémployeesunder his/her
supervision

A Verifiesallemployees under his/her supervision conduct worla safe and conscientious
manneraccording to estaldhed policiesinder alltimes andconditions.

A Confirms all employees under his/her supervision knowdhework practices in addition
to all associated hazards in tinevork area

A Certifiesall employeesunder his/her supervisionomplete annuallOSHAequired training
and maintairs documentation.

A Authorizesall employeesinder his/her supervisioaccesso medical examinations and
personalprotective equipmentsnecessary for thevork area.

A Administersdisciplinary actions as warranted to employessler his/her supervisiothat
violateRCGBafetyLIN2 I NJ Y 2NJ 5SLI NI YSydaQa .{dFyRINR hLJ

SAFETY COORDINATOR

A Assists directors, principals, supervisors and employees in defining hazardous operations,
designingsafe practices and selecting appropriate effective perspnatective equipment.

A Collaborates with directors, principals, and supervisors in developing and reviewing rules
and procedures for safe work practices providing consultation and recommendations on
health and safety compliance.

A Works with directors, priaipals, and supervisors in structuring safety training programs,
conducting training and supplying safety resources as needed.

A Distributes health/safety notices posting as required by Federal, State or Local regulations.

A Evaluates and modifies techniquesdaprocedures in relation to the overall health and
safety

A Administers Orthe-Job Injury program as well as managing the remaining workers
compensation claims. All related records and statistics are maintained and reported.

A Surveys each departmental woaskea evaluating site specific housekeeping inspections.
Advises directors, principals, and/or supervisors on necessary corrective measures.

A Partners with departmental safety committees developing site specific inspection plans and
safety rules as requestie

A Conducts safety training as requested.



RIGHTS AND RESPONSIBTIES-DEFINED DUTIES, CONNUED

PUBLIC SAFETY COMMIEE

A Promotes occupational health and safety for each and every department of RCG.
A Reviews, evaluates and advises on health andyaiicies and/or complaints.

A Appoints nembers from various RCG departments to ensure walging representation
of our diverse organization.

A Holds guarterly meetings to discuss current issues, report required tracking and convey
training obligations.

DEPARTMENTAL SAFETGOMMITTEE

A Meetsat regularlyscheduledntervals outlined by the department.

A Appoints members coprised of many staff levels to ensure wide representation of the
department.

A Holds open metingsto whichany employeanay dtend in acordance to established
procedures.

Reviews any andll accidents and injuriesccurring in the department

Conducs monthly housekeepingispections identifying possible unsafe situations
Recommendeffective solutiongnodifying proceduress needed.

Investigates and expeditiousihhandlesany health and safety relatecbmplaints.
Recommendimprovements for occupational health and safety of department employees.
NotifiesSafety Coordinator of any modifications made to the procedures.

Departmental Safetwdzf S& ¢2 0SS SadlrofAaKSR o6& SIFOK RS
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EMPLOYEES

A Abides bythe RCG Safetyr&gramas well agi K S A NJ 5 S Biindaid OBepaing a
Procedures

A Anticipates hazards and utilizes alifeguards itheir work area.

A Alertsdirector, principal, supervisor, and/@sdety coordinatorto potentially hazardous
situations.

A Haverightto file complains regardinghealth and safetgoncernswithout fear of
termination or dscriminaton due to thefiling.



RUTHERFORD COUNTY YEERNMENT

Policies& Procedures




GENERAL SAFETY POLES AND PROCEDURES

Rutherford County Government, to the fullest extent practical, will safeguard our employees, the
general public and our property by preventing and minimizing hazards in ouremetkonment. We

will meet or exceed the requirements of health, safety and environmental regulations issued by
federal, state and local agencies. Where existing laws and regulations do not ensure adequate
protection for public health and safety, we willtablish and meet our own quality standards. Safety

is a cooperative responsibility. We require participation by every employee, supervisor, and principal
and director. Each of us will abide by the following guidelines.

AN RCG EMPLOYEE MUST

A Use good judgient and be responsible for own safety at all times.

A Know and follow safety rules, policies, and procedures for the work area. Employee is
responsible to comply with RCG Safety Program and Standard Operating Procedures
applicable to the department.

A Maintain the safe work area by exercising care to prevent injury in addition to removing self
and others from known risk.

A Know the hazards of materials and equipment for the work area and follow specified
precautions.

A Utilize or wear properly safety equipment assigned for specific job task.
A Understand instructions fully before starting any job task.

A Use good judgment when operating equipment at all times. Seek assistance and direction
when using any unfamiliar piece of equipment or tool.

A Report any and all erk related injuries, illnesses, or incidents to supervisor immediately
regardless of how minor they seem at the time.

A Report any and all unsafe conditions or equipment to supervisor immediately.



AN RCG EMPLOYEE MUSIDT:

Do not sacrifice safgtfor the sake of work.
Do not refuse to wear safety equipment. This is forbidden and subject to disciplinary action.
Do not operate any equipment known to be in an unsafe working condition.

Do not use a cell phone around flammable material. This isdddn and subject to
disciplinary action.

Do not take part in inappropriate or dangerous behavior. Horseplay, fighting and practical
jokes are shall not be tolerated.

Do not use or possess intoxicating beverages, drugs, unauthorized firearms or other
weapors on the job. This is forbidden and subject to disciplinary action.

OFFICE SAFETY

This policy establishes safe work practices for all offices and administrative areas.

AN RCG EMPLOYEE MUST
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A

Practice good housekeeping. Keep floors free from slip, anp fall hazards.

Keep doors free of obstructions at all times to permit a clear outlet in case of an emergency.
Clean spills immediately to prevent slipping accidents.

Use only safety step stools or ladders for climbing.

Keep file and desk drawers sk when not in use to prevent tripping accidents.
Open only one drawer at a time to prevent filing cabinets from tipping.

Avoid overloading top drawers to prevent filing cabinets from tipping.

Use proper equipment for the job at hand (e.g. a staple reméw@emove staples).
Keep tacks and other sharp containers in closed containers.

Use a cable cover to prevent tripping if a cable cord runs across the floor.
Unplug any office machine that smokes, sparks or delivers an electrical shock.

Report any defets or damages immediately to the Maintenance department for repair. This
includes, but is not limited to electrical cords, broken switches, loose connections, bare
wires, loose tiles, broken steps, loose railings, etc.



AN RCG EMPLOYEE MUSIDT:

A Do nd stand in or on a swivel chair
A Do not use chairs as step stools.

A Do not lean too far back in chairs.
A Do not overload electrical outlets.

A Do not plug multiple outlet strips or extension cords with multiple electrical receptacles into
another multiple oulet strip.

A Do not run electrical cords under chair mats, carpeting or through doors. Repeated
pinching or crushing of the cord may cause cracked insulation which creates both fire and
electrical hazards.

A Do not cover air vents or obstruct air flow frongisters.

A Do not place furniture, equipment or material that blocks air movement around
thermostats.

A Do not mix water or dampness with electricity or electrical equipment.

OFFICE SAFETZ CONTINUEDCORRIDORS AND OUTHMWALKWAYS

Policy is established feafe use of corridors in buildings occupied by County employees. Corridors
and outside walkways will remain free and clear of obstruction. No equipment or material shall be
placed or stored in a way that impedes access to doorways, other exits, telephelextrical

panels, fire extinguishers or fire alarm boxes. Neither will hazardous material or hazardous wastes
be placed or stored in corridors or outside walkways. Sidewalks should be used at all times. Mark
items intended for disposal clearly és¢ w!é{® L F A G A& y S OSnxdrmiddi® doll 2 LI
so at the shift end.
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SAFE LIFTING AND CARING

Policy is established for prevention of strain/sprain injuries that can result from liftiaghing,

pulling, carrying, lowering, holding dmrestraining. The County prevents back injury risks through

job process assessments and training. Employees may suggest job process improvements to their
supervisor. Extra care is needed when lifting or lowering heavy loads to or from ground levels. This
lift is the riskiest. When lifting from ground, correct posture is straight back wittnbknees
holding load close to the body. Lift with leg muscles, support forearms with knees and support load
with the body.When lowering to ground, correct posturesgraight backholding load close to the

body. Lower with leg muscles and bent knees, supporting forearms with knees when possible. Do
not bend at or with the back.

Safe Lifting Tips

A Plan the lift

A Warm up before lifting and carrying any load

A Take shorbreaks when repeating lifts

A Use provided mechanical aids to lower injury risks
A Never carry a load on shoulders.

12



COUNTY VEHICLE OPERIW®N

This policy establishes for the safe use of County vehicles. The vehicle shall be operated in a safe
manner confornmg to traffic laws and road conditions. This includes but is not limited to speed
limits, parking, tail gaiting, traffic signs, flashing signals, and overtaking and passing another vehicle
(including school buses).

AN RCG AUTHORIZED D\ReR MUST:
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Use vehicle to conduct official County business only.
Drive vehicle directly home after work and leave parked until needed.

Ensure driver and passengers wear seat belts at all times with no more than three people in
the front seat of vehicle at any one time.

Turn off motor when the car is left unattended.
Refrain fromcell phoneusewhile drivingunless equipped with hands free operation
Allow no one to ride on running boards, fenders, hoods, tailgates or rear racks olevehic

Allow no transport of persons other than County employees in vehicle unless the transport
on official County business, law enforcement, and ambulatory matters or authorized by a
Supervisor.

Assure any transported items (equipment, property, suppliés,) @re properly secured to
prevent shifting or falling from vehicle.

Assure any transported items (equipment, property, supplies, etc.) when loaded does not

203 0NHz00 OASg FKSIFIRZI NRARIKGEZ ESTUX FYRk2NI AY
mechanisn of vehicle.
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to do so.
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necessary to load or unload passengers.



INSPECTIONAND INVESTIGATION

AUTHORITY TO INSPECT

The Safety Coordinator hasithorizedentry to inspect at any reasonable timany RCG work site

to confirm adherence tdhe RCGSafety ProgramDirectors, principalsandor supervisors shall

cooperate with tle Safety Coordinator.

GENERAILSAFETY INSPECTION
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Notice of Inspection

Opening Conference

Inspection

Closing Conference

Inspection Reports

Action Timeline

Complaints

GeneralSafetyinspections are conducted periodically with scheduled
notice in orderto provide an efficient and effective assessmeitthe
work area However, he Safety Coordinatdnoldsthe right to conduct
surpriseinspectiors at any timewithout notice.

Inspectionsbeginwith the Safety Coordinatoexplanationto directors,

principals, and/or supervisorthe A y & LJS Ol A 2,ywhigh istddzNI1J2 & ¢

determine departmatal compliance with theRCGSafety Program.

Safety rules, training recordand injury recordswill be examind for
compliance.Work areas will bestudied for any recognized health
andor safety hazardsSafety Coordinatoholds the rightto converse
with employeesin regard to jobprocessesand may do so as deemed
necessary

Upon completion the Safety Coordinator communicates daectors,
principals, and/or supervisorabout any conditions andor processes
that mayposehealth or safety hazasl

Within one week of inspection, the Safety Coordinataill report any

hazard or 1iolation results to the directors, principals and/or
supervisors. Together, they willevelop corredve measures to any
violations.

Any violation that may cause imminent danger or death shall be
corrected immediately. Five days are granted to completely remedy any
serious violation. Twenty days are granted to completely remedy any
non-serious violationEach dpartment shall be required to complete
saidremedies on thallotted timetable.

Any employee may file aomplaint of unsafe workinganditions or
hazardsto the Safety Coordinator byerbal or written statement.The
Safety Coordinator wikommunicate any esultsor corrective actions
resulting from thefindingsto the employee



PENALTIES

Qvil or criminal penalties shatiot be issued againsiny employee for failue to comply with the
safetyrules or regulations of this programAny employes who willully and/or repeatedly violates

the safety rules or regulatiors shall be subject to disciplinary actiomirectors, principals, and/or
supervisors hold the right to administetisciplirary action as appropriate and warrantdal their
departmenQa LJ32f AO0OASa | YR LINE O&ldahdbniiten repin@ddS wolkl @ Ay

suspension or termination.

COMPLIANCE WITH OTHELAWS NOT EXCUSED

Compliance with any other law, statue, resolution or executive order that regulates health and
safety inemployment and places of employment, does not excasg employee from being in
O2 YLI Al y OSSaféty\Ridgranw/ D Q &
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ACCIDENT INVESTIGATNO

Accidentsare categorized as either serious or rserious.Non-serious accidentgpaper cuts,
minor scratches, abrasions, or system failures that have minor consequetice®)t cause lost
workdays. Serious acciden(tsvisting ankle orreceiving electrical shock) may or may not cause
lost workdaysAll serious accidents shall be investigated by theesuporwith the assistance of

the safety coordinator.

Together, the supervisor and safety coordinator will develop corrective measures to any
violations. The purpose of the investigation is to review what transpired and to determine what,
if any preventaitve or corrective measures can be takerstop recurrence. The investigation will
look beyond causes of human error and carelessnes®tsider ifunderlying problemsxistin

the workplace Ejuipment, materials,and job processesmay be reviewed to seef they

contributed to theaccident

GENERAL INVESTIGATNO

Gathering Information Investigak as soon as possible after thecurrenceldentify
witnesses. Reviewonditions as they weresacloseo the time
of the incidentas possible.

Analyzing Information+ Determine what and how the incident transpirefiscertainany
underlyingproblems in the work area, such as the equipment,
materials, job processes, or management procedures that may
have contributed to the error.

Drawing Conclusion Gongder whythe incidenthappened.

Making Recommendation  Suggest possiblereventative corrective measures take.

Remedying Situation In order to peventaccidents and maka safer workplace,
causes and circumstances that lead to sesiaccidents mst be
identified and corrected in order to prevemecurrence.



ON-THE-JOB INJURY PROGRAWORKRELATEDINJURIES, ILLNES& ACCIDENTS

Employees shall report any and all accidents, injuries or illnesses to their supervisors within one
hour or as soon asgssible after the occurrence. If the accident involves loss of life, loss of
consciousness, loss of a body part, broken bones, or third degree burns, the director, principal,
and/or supervisor must be notified immediatelihe director, principal, and/or gpervisorhold

the responsibilityto notify the Safety Coordinator immediately.

Upon notification, the Safety Coordinator will inform TOSHA of any-vebalted fatalities or in
patient hospitalization as well as track all recordable injuries on the OSBIA®Y The OSHA 300
Log will be maintained by the Safety Coordinator for a minimum of five years.

REPORTING AND RECORBEPING

Recording and reporting ofng and & accidents, injuries and illnesses shall be according to the
following instructions:

1. Report incident withinthe current working shifor as soon as possibédter the
occurrenceto director, principal, and/or gpervisor Supervisors willeport incident
of possible O#xthe-Job Injury ©J) within one working day.

2. Complete and submi®Jl ClainReport and Employee Injury Statemeatsupervisor.

3. Select an authorized physician from the Panel of Physicanise OJI Claim Report
Complete and submthe form. Keep a copy for records.

4. Seek redical treatmentf desiredfrom the SELECTHiDysicia chosenfrom the Panel
of PhysiciansEmployeesare not authorized tseek treatment fronphysiciars
outside the Panednd utilize the OJI benefiNon-authorized treatment will result in
loss ofOJI benefits Employees have seven (7) dayom the dayof the injuryto
seek treatment from the selected Physician from the Panel

5. NotifyS Y LI 2 Sufef/ioii o Y LI 2 éo&dfidhand when the physician
recommendsemployeereturn to work.

Avoid out of pocket expender prescriptionsby contacting Risk Mal 3SYSy G F2NJ I & CA
/ I NR¢ (0 2 autbibiBedl fhdrinacié®mployees should not use their health insurance plan
or present theirhealthinsurance card.

17



EMERGENCY ROOMISITS PROTOCOL

Emergency room visits are not protoaoiless there is a derneed (broken bones, profuse
bleeding, etc). Employees may utilize the ER if a work related injury occurs after hours, during the

week or the weekend provided the supervisor is aware of the injury.

RETURN TO WORK (RTWAROCEDURE

A The injured employeet®uld notify their supervisor of the status of their injury.

A If light or restricted dutyis physician recommende@dnd the supervisoris able to
accommodate with a job duty within the restrictions, then themployeeMUST report to

work. Failure to report Wl terminate OJlbenefits.

A The supervisor shall complete the Return to Work Agreement by ligiinguties available
within the restrictions.The supervisor shall also explain the restrictions to the employee
The employeeshallsignan acknowledgemenagreementconfirmingunderstandingof the

restrictions.

A If restrictions change over the period of light dutthe supervisor shall update the

agreement each timarestriction changdakes place

A If no light duty available, the employee will be out of waskd paid throughthe OJI

Program

18



RUTHERFORD COUNTY YEERNMENT

Safety Programs
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FALL PREVENTION/FALPROTECTION PROGRAM

The purpose of the Fall Prevention/Fall Protection program addresses fall hazards by elimination and
control. Most of following contain interpretation and requirements of OSHA 1910 and 1926
standards.

FALL PROTECTIONERMS

Attend ¢ one whose job is tavatch and warn others of hazards. For example, using an attendant to
monitor temporary floor holes ormenings is optional for fall prevention instead of guarding with
standard railing. Or, an attendant can keep an area off limits when a portable ladder is used rather
than setting up barriers.

Competent Persorrone capable of identifying existing and pradlale hazards in and around the
work area that has authorization to promptly correct and eliminate any conditions which are
unsanitary or hazardous.

Fall Preventiongsame level barrier to hazards positioned to prevent falls. Examples are guard rails,
cowers, walls, floors, or scaffolds.

Fall Protectioncbackup plan to protect one where fall hazards exist. This typically is PPE such as
arrest systems of anchorage, body harness and connectors.

Floor Holeg anopening that measures at least one (1) but normthan twelve (12) inches wide.
Floor holes are large enough for materials but not people, to fall through.

Floor Opening;an opening measuring twelve (12) inches or more through which a person may fall.

Low Slope Roofsflat roofs and roofs with a slopess than four (4) in twelve (12) vertical to
horizontal.

Ladder Stand Platform (portable, platformgfixed height seHsupporting unit having one or more
standing levels, providing means of access or egress to the platform. Assembly may include handrails
and guardrails.

Lanyardca flexible line of webbing, rope or cable that may be 2, 4 or 6 feet long, used to secure a full
body harness to a lifeline or an anchorage point.

Lanyard, Retractable 5-20 feet long which allows unrestricted vertical movemeaying out
automatically. If the user falls (4 ft/sec), an internal locking device engages.

Lanyard, Shock Absorbinglexible line of webbing, rope or cable used to secure a full body harness
to a lifeline or an anchorage point that has an integral shdidoeber.

Lifeline, Horizontakrail, rope, wire or synthetic cable installed between two anchorages and used
F2NI FGOGFOKYSYyd F2NJ I 62N SNDa €t yemMusRe T 2N Y2 NS
engineered.

Lifeline, Retractable; 20-320 feet in legth and allows vertical movement paying out. If the user
falls (4.5 ft/sec), the device automatically locks to arrest the fall.

20



FALL PROTECTIONERMS CONTINUED

Maximum Arresting Force (MAFpeak force exerted on the fall arrest system or employee when
Si2LILAY3I | FlLito h{l!'Qa tAYAOl 2y I LISNBA2Y A& ™M)

Qualified Persorgone who successfully demonstrates ability to problem solve in relation to the
subject matter or the project by possession of recognized degree, certifjpaigssional standing,
extensive knowledge, training or experience.

Roof Holeca hole in a roof that is two (2) inches or more in its least dimension.

Roof Workgrepair, maintenance or construction. For employees making inspection, investigation or
assessrant of roof work area conditions prior to the start or after work has been completed is not
O2yaARSNBR WNR2TF 62N Q

Safety Monitorca designated, competent person who monitors safety of others by recognizing fall
hazards, warning employees of fall hazaod$alting any unsafe working behavior. The monitor

must be on the same walking/working surface, in visual sight of monitored employees and close
enough to verbally communicate with employees. The monitor shall have NO other responsibilities
while monitorng and may only be used if granted approval from supervisor and appropriate
department manager.

Standard Railing,vertical barrier to prevent falls of persons. Existing top railing height must be 42

inches with an intermediate rail mideight. Top rail muswithstand a 200 pound minimum

requirement of applied pressure within 2 inches of the top edge or the rail in any downward or

2dzi 6 NR RANBOGAZ2Y y20 RST{SOilAy3a (G2 tSaa GKIYy o
withstanding a force of at kst 150 pounds applied in any downward or outward direction. No more

than 21 inches shall exist between intermediate rail and the top rail or the top of the toe board.

Steep Slope Rodafroof with slope greater than four (4) in twelve (12) vertical to homizl.

Toe Board; 4 inch nominal vertical barrier secured with no more than -gpuarter inch clearance
above floor or platform level to prevent falls of people or materials to level below.

TEMPORARY HOLES/FLBOOPENINGENOT ON ROOFS)

Implementing preentative measures must be done by persons creating floor holes or openings.

Use fall protection to work inside guarded area with floor holes or openings greater or equal to six
feet. Address temporary floor holes and openings in any walking/working surfac all
excavations by one or more of these in this order of priority:

A Eliminatectemporary cover shall be capable of carrying two times the maximum intended
load and shall be secured to prevent displacement by wind, equipment or other employees.

A Guard-with standard railing.
A Attend-Have a competent person attend.

21



TEMPORARY DIFFERENEVEL FALL HAZARDSREATER OR EQUAL TOXSFEET

All temporary different level fall hazards greater or equal to six feet (i.e. climbing) shall be
addressed using one or m®of the following in this order of priority:

A Eliminate
A Use fall protection

WALKING/WORKING SURKCES

A Eliminate or guard by standard railing any permanent walking/working surface exposed to a
different level fall hazard greater or equal to four feet.

A Maintain any walking/working surface to be free from trips, slips, and other recognized
hazards.

A Assure walking/working surfaces are free of inadequate housekeeping, improper material
storage or surface disrepair. If any of these are identified, they mestcdrrected or
reported immediately. Jobs shall not be considered complete until the work area is clean.

EXCEPTIONS

Some situations present other hazards in addition to fall exposure. These include but are not
limited to, falling into open chemical tanksnachinery, and protruding object hazards. When a
person is exposed to such a fall from any height, the hazard shall be addressed by eliminating,
guarding with standard railing or use of fall protectid®CG stateshainsonly are NOTadequate

fall preverion at the top of ladders, edge of work platforms or floor openings.

SECURING SHUT DOWNBANDONED EQUIPMENTAINTAINING FALL HAZARS

All floor holes and openings located in shut down or abandoned equipment must be covered or
guarded. Other fall hazardseated by shut down or abandoned equipment should be addressed
using one or more of the followinig this order of priority:

A Eliminate
A Guard all fall hazards within the area with standard railing or covers.
dzft R RSl

A Restrict area access with standard railing and y§ia ® { A3y
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ROOF SAFETY RULES

A A checklist shall be used prior to starting any work.

A At least two people are required on roofs at all times.

A Provisions shall be made to protect people below from falling objects.
A No employee shall go on roofs under any of the following conditions:

Lightning Heavyrain Highwinds Ice Hail Dense fog
22



FLAT OR LOWSLOHRE ROOFS

All roof work on flat or lowslope roofs shall be protected by a designated work area around the
g2N] FNBIF FyR o6& Ne2F | O0O0Saa GKIFIG A& airkE ¥SSi
Exceptions are made for inspections, investigatioassessments or those outlined in OSHA
standard 1926.500(a).

When performing roof worlé feet or less from theN2 2 T Q &ne Srin@eSs required:
A Guard with standard railing
A Fall protection

STEERSLOPE ROOFS

All roof activities on steeglope roofs ball be protected by one or more of the following:
A Standard railing with toe boards
A Fall protection

CAPACITY OF FALL PRECTION EQUIPMENT

The manufacturer standard certification capacity of Fall Protection Equipment is 310 pounds. This
Ay Of dzR S & weightlpl8shakyzoglor equipment being carried.

BODY HARNESS AND CRECTORLANYARD)INSPECTION

Body harnesses and lanyards must be inspected every six (6) months by a competent person other
than the user. A qualified vendor or supervisor can be fified as the competent person for
inspection, cleaning and testing. Retractable lanyards, retractable lifelines aofi idapters must

be inspected annually by a competent person other than the user. All equipment must be visually
examined by user ere each use.

EQUIPMENT PREJSE INSPECTION

A Examine for cuts, cracks, tears, enlarged eye holes and signs of wear that may affect
strength.

A Examine stitching for breaks, ragged strands, and loose or rotted threads.

A Examine stitching and materials for adadation and evidence of corrosive attack due to
contact with acids, caustics, welding holes, splatter, etc.

A Examine metal hardware for breaks, cracks, fractures, loose anchorage and corrosion.
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BODY HARNESS

A Connect all straps while in use.

A Tuck all lose ends while in use.

A Have the preuse inspection.

A Have six (6) month inspection by a competent person other than the user.
A Use ONLY the-fing on the harness for fall protection.

A Use the frontal Ering ONLY for ladder climbing devices, emergency destevites and
work positioning.

A NEVERSse frontal Dring for fall protectionlf afall occus, severe injurynayresult.

CONNECTORGANYARDS)

A Have preuse inspection.

A Have six (6) month inspection by a competent person other than the user.
A Connect tchardware always while in use

A NEVERook lanyard back into its cable or webbing.

INTERIM CLEANING OHARNESSES AND CONNEIRS(LANYARDS)

A Interim cleaning, between each six (6) month cleaning and inspection can be:
A Wipe off surface dirt with sponge dampeshé plain water.

A Squeeze sponge dry.

A Dip sponge in a mild solution of water and commercial soap or detergent.

A Work up thick lather with vigorous back and forth motion.

A Wipe dry with a clean cloth.

A Hang freely to drg away from excessive heat, steam ondpperiods of sunlight.

DO NOT PUT HARNESSES AND LANYARDS IN A WASHING MACHINE!

FREE FALL DISTANCE

The free fall arrest system lanyard should be connected to limit potential free fall to less than three
feet where practical. When using a shock absorbemgyard, the maximum total fall distance
allowed is 9.5 feet, as the shock absorbing portion can expand up to 3.5 feet. Lanyard length and
lanyard tie off position to anchor point should be taken into account to limit the free fall distance
to no more than six (6) feet in any case.
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FIRE PREVENTION PRGBAM

This program provides guidelines and requirements for fire prevention and protection. This includes
safe and proper use of portable fire extinguishers and other fire protection equipment.

FIRE PREEENTIONTERMS

Affected Employeeone working nearby flammable, combustible materiglbot work
activities.

Combustible liquidsliquids having flashpoints at or above 1000 F (37.80 C).
Combustion-selfsustaining process of rapid oxidation of a matenmbducing heat and light.
Flammable liquidsliquids having a flash point below 1000 F (37.80 C).

FLAMMABLE /COMBUSTIEBE LIQUIDSSTORAGE REQUIREMENTS

A Store label, dispense and usemmable, combustible liquids or materials properly

A Remove all possile ignition sourcesvhenstoring and using flammabmbustible
materials.

A Store any flammable liquids (gasoline, solvents or thinners) in properly labglpa\aed
safety cansinless materials arstored in an approved storage cabinet or storage room.

A Store flammable liquids and flammable propellant aerosol cans in tightly closed containers
in an approved storage cabinet

A Ground flammable cabinets properly at all tim@&smaximum ofhree cabinets containing
less tharfifty-five gallons each, can beoséd in one area (165 gallons).

A Post"DANGERNO SMOKING, NO OPEN FLAMES&tas where flammable and
combustible liquids are stored

USAGE REQUIREMENTS

A ObserveNO SMOKIN@ile at all times when using flammable/ combustible liquids.

A Avoid transporting ay open containers of flammable liquids by vehicle. Fire extinguishers
must be on any vehicle where flammable liquids are transported.

A Keep paint cans, isopropyl alcohol, acetone or other flammable liquid containers tightly
closed when not in use.

A Dispensdlammable liquidsvith properbonding and grounding procedures.
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A Keepdispensing containersf flammable and combustibseat a safe distance from open
flames or other ignition sources.

COMPRESSED AND LIUED GASES

A Move g/lindersproperly. Theyhall notbe dragged or rolled at any time.
A Use a handcart or truck specially designed for transferring cylinders.
A Store cylinders upright and secure them to wall or bench tops during storage and use.

COMPRESSED AND LIUED GASEEONTINUED

A Store in dry, cool, weventilated area

A Protect from weatherandother lammable materia.

A PostNO SMOKINEIgn in a conspicuous location within an approved storage area.
A Separate fuel and oxidizing gas cylinders by at least 20 feet or a firewall.

A Place glinder caps on cylderswhennot in use or without a regulator.

A Avoidchange, modifications repairs, or tampeingwith pressure relief devices on
cylinders.

FIRE PREVENTION/PRCGICTIONRULES

A Keep energency aisles and doors clear, unobstructed and operating at all times.

A U= of portable heaters should be discouraged.

A Dispose oflammable and combustible debris immediately and propée¥igver allow
flammable and combustible debtis accumulate in unauthorized argar containes.

A Avoid stacking woden pallets ndnigher thansix (6) feet from grade.
A Avoid allowing tashto accumulate in areas where ignition sour@s present

FIRECLASSIFICATIONS & ENGUISHERS

Fire Classification:

Class A Hre involving ordinary combustible materials such as wood, cloth and paper,
and sane rubber and plastics.

Class B Hre involving flammable or combustibles liquids, flammable gasses, greases and
similar materials, and some rubber and plastics.

Class C Hre involving energized electrical equipment where safety to the employee
requires the use of electrically nonconductive extinguishing media.

Class D Hre involving combustible metals such as magnesium, titanium, zirconium,
odium or potassium.
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Extinguisher Types:

Class A Pressurized water, foam, or mufiurpose Dry chemicalich as sodium
bicarbonate, monoammonium phosphate, potassium bicarbonate, or
potassium chloride.

Class B Carbon dioxide (CO2), foam, or dry chemicals such as sodium bicarbonate,
monoammonium phosphate, potassium bicarbonate, or patasschloride.

Class C Carbon dioxide (C02) or dry chemicals such as sodium bicarbonate,
monoammonium phosphate, potassiuncarbonate, or potassium chloride.

Class D Dry powders such as graphite, sand, soda ash, sodium chloride, talc, or
dolomite.

INSPECTIONS

Frequency: All fire extinguishersneed monthly inspecton. Fire Extinguishers are to be
hydrostatically testecdnnuallyby an authorized Fire Safety Agent.

Criteria:

A Extinguisher shall be fully charged and operational. If not fully chasgdtke extinguisher
has been discharged, immediately remove from service and contact the Fire Safety Agent.

A Inspection tag and pull tie shall be affixed and in good condition. The tie shall be placed
through the pull pin.

A Pull pin shall be in proper pogit through the handle to prevent accidental or inadvertent
discharge of extinguisher contents.

A The qualified person shall sign off inspection tag after each monthly visual inspection.

A Ensure fire extinguishers are mounted so that the top of the extinguighnot more than
five feet from the floor or bottom of the working platform.

A Ensure fire extinguishers are visible by using locator signs or markings.
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GLOBAL HARMONIZINGYSTEMHAZARD COMMUNICATIORROGRAM

h{l!Qa 1 I1TFNR / 2Y Yhdeg bouglit xeguatiog il ling' Wikth Ndernational
standards with the implementation of the Global Harmonizing System (GHS). Implementing GHS
helps ensure improved quality and consistency in the classification and labeling of all chemicals,
which in turnA YLINR @S&a |y SYLX 28SSQa FoAaftAGe G2 1jdza O
This program is designed to help employees understand the three elements of the GHS:
Hazard Classificatio@pntainerLabeling and SafetyData Sheets.

This program applies to all work areas where employees may be exposed to hazardous chemicals
under normal working conditions or during an emergency situation. All work areas shall participate
in the Hazard Communication PrograimeHazard Caxmunication Progranis available for review

by anyRCGmployee.

HAZARD COMMUNICATIGRERMS

Chemical agenAn organic or inorganic substance present in the workplace potentially associated
with adverse health effects. (e.g. Potassium hydroxide, welfdinge, carbon monoxide).

Commercial producimaterial manuéctured for sale to customersl{oys, castings, ceramics, etc).
Consumer productddousehold janitorial, office and maintenance supplies sold in retail markets.

ContainerAny bag, barrel, bottle,dx, can, cylinder, drum, vessel, chamber, storage tank or the
like which contains a material. For our purposes, pipes, hoses and vehicular operating systems
(fuel tanks, engines, etc) are not considered to be containers.

Exposure assessmeé-evaluation of the health risks associated with workplace exposures to
chemical, physical or biological agents. The health risks for a Similar Exposure Group are judged
to be either, insignificant, significant, unacceptable or uncertain.

HazardAn exposte associated with an unacceptable risk for illness or disease.

Hazard Classificatiagprocess of assigning a chemical or mixture to a hazard or danger category
based on its health and physical hazards.

Health Hazardsdetermined by the properties of a sulastce or mixture that can cause illness or
injury to the skin, eyes, lungs, other organs and body parts.

Material-A chemical or mixture of chemicals, including raw materials, process additives, products,
by-products, waste materials, maintenance related eyéls, and laboratory chemicals.

Occupational Exposure Limit (OEdrjterion for differentiating acceptable from unacceptable
exposures. For example, the OELs for carbon monoxide are 25 ppm as an eight heur time
weighted average, and 200 ppm as a ShortTExposure Limit.

Physical Hazardgsare the properties of a gas, liquid or solid that could adversely affect employee
or the workplace in a physical way, such as a fire or explosion.
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HAZARD COMMUNICATIGRERMS

Safety Data Sheet (SD8pcument addressig Risk Management aspects of a material such as the
YFGSNRALFE Qa OKSYAOlIE O2yaidAddzsSSydaz Faaz2O0Al GdSR
pressure), physical hazards (e.g. flammability, corrosively, reactivity), health hazards, routes of
exposure precautions for safe handling and use, emergency andditsprocedures, and control
measures.

Similar Exposure GroupA group of workers having the same general exposure profile for the
environmental agent being assessed because of the similarityraqdency of the tasks they
perform, thematerials and processes with which they work, and the similarity of the way they

perform thetasks. A Similar Exposure Group is commonly identified by the job, task and environmental
agent.

RESPONSIBILITIES

TheSdety Coordinatoradministers coordinates and holds overall responsibility for thazard
Communication ProgranT his includes reviewing and updating the programanagement of the
materialsinventory and Safety Data Shegets well asaviewing labeling pocedures on an annual
basis.

The Director, Principal, @upervisorsnaintain the Material Inentory list for the departmentThis
includes aquiring Safety Data Sheetsfor eachand everymaterial in the Materials Inventory. If the
same material is pur@sed from more than one manufacturer, a SDS is acquired from each
manufacturer.Supervisors mustresure employees handle hazardous materials in accordance with
safe job procedures.

The RCGmaployees are responsible for knowing what hazardous materialgarse in their work
areas and the associated hazards, how to recognize and respond to leaks or spills, and where to
obtain SDSs for additional information.

SAFETY DATA SHEETS

wSIdZANBR o6& h{l!Qa 2NARIAYLFt |1 NRtaSHeesyhdamgA Ol ()
been a comprehensive source of safety information about specific chemiddésvever,these

valuable documents came in a wide variety of styles and formats making them hard to read and
understand quicklyAs part of GHSystem,they have beerupdatedtoa {  FSG& 5F Gl { KS:
These sheetdhave a uniform format that allows employees to obtain concise, relevant and
accurate informatiorquickly.

lff {5{Qa KI @S wmc &S 4G anglaygdendwwhich sectials ikpfokid@ 2 NR
which data no matterthe chemical. The Safety Coordinator is responsible for establishing and
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monitoring the SDS progranif. an SDS for a new product is not received at the time of initial
shipment, the Supervisor will call to inquire about the SDS. Tditenmal will not be used until the
Safety Data Sheethas been received angviewed.

RCGmployeesare provided convenient access to Safety Data Sheets through one or more binders
located within the departmentWhen newly acquired SDSs are received théy lve checked
against the department SDS filé.a newly acquired SOSa newer version than the SDS in the
department binder, the SDS file will be replace@&DSbinders will be readily available to all
employees during each work shift and in each war&a. If an SDS is not available, contact the
Supervisor. If further action is needed, the Supervisor shall contact the Safety Coordinator.

MATERIALS INVENTORY

A list of all known hazardous chemicals used by employees shall be attached to this @dist Th
includes the name of the chemical, the manufacturer, the work area in which the chemical is used,
dates of use, and quantity used. Further information on each chemical may be obtained from the
Safety Data Sheet. When new chemicals are received,ghistshall beupdated (including date the
chemicals were introduced) within 30 days.

CONTAINER LABELING

Container labels will provide information on the relevant hazard classifications of the chemical.
The labels which conform to GHS may be quiteedéht from the traditional labelemployeemay

be accustomed to seeing, so it is important to become familiar with them and the important
information they deliver.

A Pictograms are standardized graphics, sometimes called harmonized hazard symbols, which
areassigned to a specific hazard class or category. Pictograms on GHS label may convey
health, physical or environmental hazard information.

A There are five pictograms displayed on GHS labels to represent physical hazards of a
chemical, (exploding bomb, flanflame over circle or oxidizer, gas cylinder, and corrosion).

A Health Hazard and Environmental pictograms, in addition to corrosion, include the skull and
crossbones, the exclamation point and one when a substance poses acute or chronic
hazards to the agatic environment.
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The Supervisor shall verify that all containexseived for useare clearly labeled as to the contents,
note the appropriate hazard warning, and list the manufacturer's name and address.

Supervisor shall ensure that all secondary containers are labeled with either an extra copy of the
original mamifacturer's label or with labels marked with the identity and the appropriate hazard
warning.
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EMPLOYEE TRAINING ANINFORMATION

Everyone, including neRCGemployees, who work with or is potentially exposed to hazardous
chemicals, will receive initialdaming on the hazard communication standard before starting work.

A An overview of the OSHA hazard communication standard

A Hazardous chemicals presenttime work area

A Physical and health risks of the hazardous chemicals

A Symptoms of overexposure

A How to cetermine the presence or release of hazardous chemicals in the work area

A How to reduce or prevent exposure to hazardous chemicals through use of control
procedures, work practices and personal protective equipment

A Steps tlat RCGhas taken to reduce or prent exposure to hazardous chemicals
A Procedures to follow if employees are overexposed to hazardous chemicals
A How to read labels and SDSs to obtain hazard information

A Location of the SDinderand written Hazard Communication program

Prior to introducing a new chemical hazard into any work area, each employee in that area will be
given information and classroom training as outlined above for the new chemical hazard.

PERSONAL PROTECTINEQUIPMENT

Always wear the proper protective equipment specifiegl the container label or SDS. This often
includes wearing gloves, protective clothing and goggles. Respiratory protection may also be
required to avoid breathing in hazardous fume&CGemployees may verify whatPPHEs required

for any chemicaby readirg the label, SDS, stopping work and discussing with tleipervisor. A

copy of this program will be made available, upon request,R6Gemployees and their
representatives.

HAZARDOUS NOIROUTINE TASKS

Periodically, employees are required to perform naoutine tasks that are hazardous.
Examples of nomoutine tasks are: confined space entry, tank cleaning, and painting reactor
vessels. Prior to starting work on such projects, each affected employee will be given information
about the hazardous chemicals that may beceantered during such activityrhis information will
include specific chemical hazards, protective and safety measures the employee should use, and
steps RCGtakes to reduce hazards, including ventilation, regpars, presence of another
employee (onitoring) and emergency procedures.
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INFORMING CONTRACTGR

It is the responsibility of iBector, Principal, or Supervisor fwovide contractors with information
about hazardous chemicals that their employees mayekposed toin the work areaas well as
suggest precautions for employees. Theector, Principal, or Supervisor walso provide any
necessary SDS sheets to the contractitre Director, Principal, or Supervisas responsible for
obtaining information éout hazardous chemicals used by contractors to which the employees of
his/her department may be exposed.

CHEMICALS IN UNLABHD PIPES

Work activities are sometimes performed by employees in areas where chemicals are transferred
through unlabeled pipesPrior to starting work in these areas, the employee shall contact the
Supervisor for information regarding:

A The chemical in the pipes
A Potential hazards
A Required safety precautions.
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HEARING CONSERVATICNROGRAM

The Hearing ConservatidProgram establishes hearing conservation practices if an employee group
is identified to have noise exposures equal to or exceeding-laouB time-weighted average (TWA)
sound level of 85 decibels (dBA).

WORKPLACE NOISE LENBMONITORING

Work areas wheg the continuous noise levels are suspected to be above 85 dBA will be monitored.
The monitoring will be performed according to TOSHA guidelR€sEmployeeswho are

exposed to noise at anBour time-weighted average at or above 85 dBA, will be plaodtie

hearing conservation and audiometric testing program. Monitoring shall be repeated avhen

change in process, equipment or controls increases noise exposures to the exteadditainal
employees may be exposed to or above the noise action levearing protection used may no
longer provide adequate protection for the noise exposiMenitoring records shall be retained

for two years.

AUDIOMETRIC TESTING

A
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Every employee who is exposed to noise levels at or above-laouBtime weighted
average (WA) of 85 dBA will be offered an annual audiometric test.

New employees will have a baseline audiogram.

Annual aidiometric testing will be arranged arttie department will be notifiedwith its
time.

All testing procedures will be in accordance with TOSHIMANSI requirements.

Audiometric testingostg Af £ 6S O2@SNBR Id.GKS RSLI NIYSy
Audiometric testresultswill be maintainedA y (G0 KS SYLX 28S5SQa YSRAOL
facility performing the test.

Audiometric test records will be retainedMd G KS RdzNJ} A2y 2F (K SYLJ
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audiogram to determine if the audiogram is valid and if a standard threshold shift has
occurred. This evaluation will be germed by the facility administering the test.

If the test indicated a standard threshold shift, the County shall arrange a retest of the
affected employee within thirty (30) days.

If the final test results show that an employee has suffered a standaesittwld shift, the
employee will be notified by the administering facility within 21 days of the determination.

A physician will determine whether a standard threshold shift is work relategossibly
aggravated by occupational noise exposure. When adstath threshold shift occurs, the
following steps will be taken:

Employee will be fitted with hearing protectotsained inPPEand required taise.
For employees alreadysng these refitted, retrained in proper use, angtovided
hearing protector®ffering greater attenuationf necessary



SUPPLY AND USE OF AEING PROTECTORS

A Each affected department shall make hearing protectors available to employees exposed to
an 8hour time-weighted average of 85 decibels or greater. The hearing protectors must
reduce the employee exposure to or less than aho8r timeweighted average of 85
decibels.

A Employees will be given the opportunity to select their hearing protectors from a variety of
suitable hearing protectors provide&mployees will be ensured of @roper initial fitting.
Hearing protectors will be replaced as necessary.

A All employees who are exposed to arh@ur time weighted average of 85 decibels or
greaterwill wear hearing protectors. Hearing protectamsust also be worn by employees
who enterinto areas designated as a noise hazard area.

A Employeswill be trained on the correct use of all hearing protectors.

A Changesin any process or operation, hearing protection will beskaluated through a PPE
assessment.

TRAINING

All employees who are prsed to noise at or above ant®ur time-weighted average of 85 dBA
will receive annual trainingThe training will be documented and kept on file by the Safety
Coordinator. The training will cover, at a minimum, the following aspects of the Hearing
Consevation Program:

A Hfects of noise on hearing

A Purpose of hearing protectors

A Advantages, disadvantages and attenuation of various types

A Selection, fitting, use and care instructions.

A Purpose of audiometric testing and an explanation of the test proceslure
A Resultof any work area monitoring

RECORDKEEPING

All records of employee exposure measurements including the results of all surveys, audiometric
tests and training will be retained by the Safety CoordinaRecords will be provided upon
request to employees, former employees, designated representatives, and to any authorized
TOSHA representative.
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HEAT STRESS

The heat stress program provides employees guidelines and recommendations to prevent adverse
effects of high heat conditionsEach person shuld be aware of adverse effectof high heat
conditions,possible effects ofmedications the importance of proper dieand physical conditioning.

The goal of the program is to reduce heatated illnesses iour workplace. This program, however,
cannottake into account all factors contributing to heat stress dhdrefore isonly intended as a
guideline.

APPLICABILITY

This program is intended to protect all workers, even those who are not in the best physical shape.
Highrisk occupations include bure not limited to:Highway, Maintenance, Custodiare)d any
other employee deemed to be at high risk

RESPONSIBILITY

Department supervisors are responsible for implementation of the program among their group of
employees. Employees are responsible fostay hydrated by drinking water, wear proper clothing

and maintain personal hygiene. Employees must also follow instructions and take scheduled rest
and water breaksAs well aseport any heat stress problems immediately to the supervi3de

heat stress program provides employees with guidelines and recommendations to prevent adverse
effects of high heat conditions. Each person should be aware of the adverse effects of high heat
conditions, how the medications they may be taking worsen the effectstaedmportance of
proper dietary and physical conditioninghe goal of the program is to reduce the number of heat
related illnesses in the workplace. This program, however, cannot take into account all factors
contributing to heat stress and should bsed only as a guideline.

TRAINING

Employees and supervisors shall be trained in the following areas:
A Ways to prevent or control heat stress
A Different types of heatelated illnesses
A Causes, signs, symptoms and first aid procedures for each type oflhess i
A Factors that increase the risk of heat illnesses
A Drinking Water Information

Dehydration is therimary cause of heat ilinesk fact, replacing body fluids lost in sweat is the
single most important way to control heat stress and prevent heatsr@n a hot day, the body

can lose as much as three gallons of perspiration. Body fluids lost from sweating must be replaced
with drinking water during breakdhirst is not a good indicator of how much water emplayee

need to drink. Quenching thirst deaot mean that body fluids have been replacEdiployees

need to be reminded constantly of their need to drink clean water.
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LADDER SAFETY PROGRA

All ladders in use througholRCGshall be identified with a maximum load capacity rating. In the
interest d employee safety, the maximum load capacdtyall notbe exceeded. Therefore, any
employee who is required to use a ladder shall observe and honor this requirement. Employees are
responsibleto alert supervisors anytime they feel a potential hazard exishe maximum load
capacity should exceed themployeeQad ¢ SA IK({G LIX dzay tdok Sind eduipriektd 2 F
involved.

LADDER SELECTION

A

Avoid the use of a ladder that is too short or too long, as this will force overreach, which will
adversely affect balance

Metal ladders should not be used on any electrical work, or in the presence of energized
overhead electrical lines.

ltf fFRRSNA akKlftf KIFSS GKSANI Wal EAYdzy [ 2R
All ladders must be stored in an approved storageearvhen not in use.

For any overhead work, use the proper type of ladder. DO NOT use makeshift ladders, such
as boxes, barrels, chairs, etc.

Ladders should be inspected for defects: missing cleats cracked rungs, broken spreaders,
etc., before use. Defeigke ladders should be tagged and not used for any reason.

Straight ladders should have safety feet, spurs, grippers or cleats. They should be secured
at the top and blocked at the bottom.

Do not paint wooden ladders with solid color paints. This may rtreskracks in the wood
and make them hard to see. Clear wood preservatives can be used to protect bare wood.

LADDER PLACEMENT
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Always treat ladders with caution because they can become conductors of electricity.
Never attempt to reposition the ladder wikiit is in use.
There shall be only one person on the ladder at a given time.

Do not overreach. Move the ladder as the work progresses. Do not jump or slide the
ladder whileemployeesare on it. Descend and move the ladder over.

Ensure the footing syport is firm, level and free from debris or other materials. A ladder
should not be used if a slippery condition exists unless equipped with a means of slip
resistance.

Avoid placing the ladder in front of a door. If this condition is unavoidable, hec&dor, or
have someone stand guard until the task is complete and the ladder is moved.

If there is a danger of the ladder movingie it. If there is a danger of being struck, place
warning signs or barricades around it.



LADDER SECURING

Ensure both sid rails make contact with a fixed resting point.
The ladder is to be secured close to the top resting point.

Rope shall be tied to both side rails directly below a rumgsure there is no slack in the
rope. The rope shall be of substantial material such oyé 2 NJ ANBI § SNE LINBT

If the ladder is not secured as described above; it must be blocked or held against
movement at the bottom.

Slip resistant feet shall not be used as a substitute for care in placing, tying off or holding a
ladder that s on slippery surfaces.

Extend the ladder at least three feet above the top support, if using the ladder as an access
to a platform.

Angle the ladder so the distance from the bottom to the wall equals®redzNIi K G KS f |
working length.

Do not leave ldders unattended unless they are securely anchored.

Position an extension ladder before extending it.

Do NOT stand on or above the third rung from the top of a straight or extension ladder.
Ladders are not to be moved, shifted or extended while occupied.

Maintain three point contacts while climbing. Keep between side rails when working. Do
not overreach. As a minimum, fall protection is required when use of both hands are
required for a task and the work is above six (6) feet, or if the task requiresngookitside

the side rails.

Tools or other articles, which are too large to be carried in pockets or belts, are to be lifted
and lowered by hand line.

LADDER CLIMBING

A
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Always face in the direction of the ladder and use both hands while ascending or
descendhg the ladder.

Never mount or dismount a ladder from the side or back.

Maintain a level of constant awareness while using the ladder ensuring each movement is
done deliberately and with care.

Maintain body alignment with the center of the steps/rungs teoal extreme reaching or
side loading.

Postpone outdoor ladder work during stormy, wet or windy days.



STEP LADDERS

A

Ensure that all four legs of the ladder are in contact with the footing support. The ladder is
to be used only on stable and level surfacenless secured to prevent accidental
displacement.

At no time shall a stepladder be closed and leaned against something with the intent to use
it in this position.Step ladders are not to be used as a straight ladder.

The rear braces of the ladder shadit be used as steps. The top and the top step are not to
be used as a step.

Ensure that the spreaders are locked in the fully opened position.
Stepladders more than 10 feet high should be held by another person.

EXTENSION AND STRAH3 LADDERS

A

Use a ldder with a length that will allow the work to be done without having to overreach
while maintaining the proper ladder angle.

No alterations shall be made to the ladder, such as tying two ladders together, or using
boxes and other objects as a base in dtieempt to achieve additional height.

The ladder length shall be adjusted only when the user is standing on the ground to ensure
engagement of the locks.

The base of the ladder shall be a distance approximately one quarter the working length of
the ladder.

Straight ladders must be equipped with safety feet.

MOBILE LADDER STANDSSMOBILE LADDER STANBLATFORMS (PORTABLETAIRS)
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A

All mobile ladder stands and platforms must be in compliance with ANSI-A2917 and
OSHA 1910.29.

Mobile ladder stands and platfims shall be inspected prior to each use.

The maximum work level height is not to exceed four (4) times the minimum or least base
dimension. Where the basic mobile unit does not meet this requirement, suitable outrigger
frames is to be employed.

The mininum step width is 16 inches.

Damaged or defective mobile ladder stands and platforms are not to be used and should be
tagged out of service.

Occupied mobile ladder stands and platforms should not be moved.
Mobile ladder stands and platforms are not to badied beyond rated loads.
Materials and equipment is not to be stored on the steps or platform.



MOBILE LADDER STANDSSMOBILE LADDER STANBLATFORMS (PORTABLETAIRS)

A Additional height should not be gained by the addition of any type of extension orjantob
being placed on the unit.

A C2NBAIY YIOGSNAFfazx adzOK a YdzR 2NJ INBl asS:
ascending a unit.

A Handrails are to be used while ascending or descending the unit.

A The user is to face the ladders when ascendingescdnding a unit except when the slope
of the ladder is 50 degrees or less above the horizontal.

A Users are cautioned to take proper safety measures when units are used in areas where
electrical lines or sources exist.

A Occupied units should not be placedfiant of a door unless the door is secured in an open
position, locked, attended or barricaded.

A Overreaching, while on a unit, could cause instability and result in a fall. Always keep the
unit in close proximity to the work. Descend and relocate thie tanprevent overreaching.

A Mobile ladder stands and platforms are to be used only on a level surface.

A Access or egress to or from any step or platform from any other elevated surface is
prohibited unless the unit has been positively secured against momeme

A Fall protection is not required if these provisions are met.

INSPECTIONS

The supervisor or a designee shall inspect the ladders used or stored in their area of responsibility
on a monthly basis. Any defective ladders will be tagged and taken osereice.Inspection
Checklists will be maintained by the supervisor, as evidence tBpeations are being conducted.
They will be maintained for a period of a year.
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LOCKOUT/TAGOUT PROOBEIRES FOR RCG

Serious injuries ahdeaths occur every year whavorkers are repairing or servicing machines which
are accidentally activated. These machines can be activated by timers, automatic controls,
malfunctioning controls or other workers who are not aware that the machines are being serviced.
The lockout/tagut regulation addresses this safety hazard which has caused thousands of injuries
and approximately 120 deaths each year.

No one is exempfrom this Occupational Safety and Health Administration (OSHA) regulation. All
RCGpersonnel will comply with thesickout/tagout procedures which control hazardous energy.
The preferred method of isolating equipment from energy or power sources is to physically lock the
controls in the "off" position. In some cases, this locking procedure is not possible; therefore
warning tags must be placed on the controls while the machine is being serviced.

This written procedure is provided for use in developing lockout/tagout programs which meet the
requirements of the OSHA standar@ihis procedure may be used where there &neited numbers

or limited types of machines or where there is a single power source. For more complex systems, a
more comprehensive procedure will need to be developed, documented and utilized.

PURPOSE

This procedure is to establish the minimum reguments for the lockout or tagout of energy
isolating devices. It will be used to insure that the machine or equipment is isolated from all
potentially hazardous energy, and is locked out or tagged out before employees perform any
servicing or maintenancectivities where the inadvertent activation of the machine, or its
components, could cause injury. Inadvertent activation includes unexpected energizatiorystart

or release of stored energy from springs, compressed gases, pressurized fluids ordeparéde

RESPONSIBILITY

Employees responsible for servicing and/or maintaining equipment will be instructed in the safety
significance of the lockout/tagout procedure. Each new employee, transferred employee or other
employee, whose work operations are imay be in the area, shall be instructed in the purpose and
use of the lockout/tagout procedure. New or transferred employees must receive training on the
lockout/tagout procedures prior to assignment.

Lockout/tagout devices must be provided by the enyan Lockout/tagout devices must be
standardized as to color, size and shape. Each authorized person must be assigned his/her
individual lockout devices. Locks must be individually keyed.

It shall be the responsibility of the employees performing thantenance or repair to implement
the lockout/tagout procedure before work begins.
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DISCIPLINARY ACTIOREQUIRED FOR BFASSING LOCKOUT/TA®J DEVICES:

The only person authorized to remove the lockout/tagout devices is that person who installed the
devices. The purpose of the lockout/tagout procedure is to prevent injuries caused by a machine
being activated while someone is servicing or repairing it; therefore, unauthorized removal or by
passing the lockout/tagout device procedure compromises the wisksafety. Any person who
by-passes a lockout/tagout device and energizes, starts or otherwise activates a machine or who
removes a lockout/tagout device without authorization shall be disciplined according to County
policies and procedures. Discipligaction shall be taken whether or not injury or damage occurs.

PREPARATION FOR LOOKIT/TAGOUT

Make a survey to locate and identify all isolating devices to be certain which switches, valves or
other energy isolating devices apply to the equipment toldxeked out or tagged out. More than
one energy source (electrical, mechanical or others) may be involved.

SEQUENCE OF LOCKOUT/@®OUT SYSTEM PROCEIR

Notify all affected employees that a lockout or tagout system is going to be utilized and the reason
for utilizing the lockout/tagout system. The authorized employee to use the lockout/tagout system

shall know the type and magnitude of energy that the machine or equipment utilizes and the

hazards that exist with the energy source.

If the machine or equipent is operating, shut it down kiype normal stopping procedur@epress
stop button, open toggle switch, etc.).

Operate the switch, valve or other energy isolating device so that the equipment is isolated from
its energy source. Stored energy (suchnasprings, elevated machine parts, hydraulic pressure, air
pressure, rotating flywheels or other types) must be dissipated or restrained by methods such as
repositioning, blocking, bleeding dovor other appropriate methods.

Lockout/tagout the energy isdlimg device withthe assigned individual locks or tags.

After ensuring that no personnel are exposed, and as a check on having disconnected the energy
sources, operate the machine's normal operating controls to make certain the equipment will not
operate.

CAUTION: Return operating controls to "neutral” or to the "off" position after the test.

The equipment is now locked out or tagged out.
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RESTORING MACHINE®TNORMAL RODUCTION OPERATIONS

A Remove all tools, loose parts, etc., from the machine.
A Replacall guards or shields.

A Check the area around the machine or equipment to ensure that no one is exposed to
danger after servicing or repairing is completed and that the equipment is ready for normal
operation.

A Remove all lockout/tagout devices.
A Operate the energy isolating devices to restore energy to the machine or equipment.

PROCEDURE INVOLVINBORE THAN ONE PERSON

If more than one person is involved in the service or repair of a machine, each individual will place
his/her personal lockout or tagout gece on all energy isolating devices. When an energy isolating
device cannot accept multiple locks or tags, a multiple lockout device (a hasp) may be used.

If lockout is used, a single lock may be used to lockout the machine or equipment, but the key to
that lock must be placed in a lockout box or cabinet which allows the use of multiple locks to

secure it. Each employee will then use his/her own lock to secure the box or cabinet. As each
person no longer needs to maintain his/her lockout protection,ttharson will remove his/her

own lock from the lockout device or from the lockout box.

PROCEDURE INVOLVINBORE THAN ONE SHIFOR GROUP OF WORKERS

There may be occasions when a lockout or tagout device must remain in place for more than one
work shift a after other personnel changes. The procedure depends on whether or not employees
on the incoming shift will be working on the locked out or tagged out equipment.

SERVICE OR REPAIRRKWOILL BE CONTINUEEDTHE NEISHIF

Employees leaving the workgeze will remove their locks and incoming employees will connect
their locks under the direct observation of their supervisors. The supervisors for both shifts will
be present for the transfer of the lockout/tagout.

SERVICE OR REPAIRRWWOILL NOT BE CONUED BY THE NEXFT]

The lockout/tagout devices will remain in place and the incoming personnel will be natffibe
lockout/tagout in effect.upervisors of both shiftare responsible for ensuring the information is
made available to the incomg personnel.

42



UPGRADE OF ENERGYOISATING DEVICES REMED

Energy isolating devices designed to accept lockout devices must be installed when:
A. any major replacement, repair, renovation or modification of machine/equipment is performed.
B. new machias or equipment are installed.

CORD AND PLUG CONNHED ELECTRIC EQUIPME

Electric equipment connected by a cord and plug is not covered by the lockout/tagout rules when
the cord is under the exclusive control of the person performing the repair or er@mce and the
cord is unplugged during servicing.

HOT TAP OPERATIONS

Work involving transmission and distribution systems for substances such as gas, steam, water or
petroleum can be performed on pressurized pipeline systems if:

A EBmployer can demonstratéhat the continuity of grvice is essential.
A Shut down of the system is not practical and documented procedures are followed.
A Secial equipment is used that will provide effective protection for employees.

AUDIT/INSPECTION OFHE LOCKOUT/TAGOUTROCEDUR

The lockout/tagout program will be audited or inspected on a periodic basis to ensure that the
procedure and requirements of the OSHA standard are being followed. Included in the audit will
be documentation of review training for employees. Any dewiadi found in following these
procedures will be corrected.

*SEE APPENDIX FOR @K CHECKLIST FORQKIDUT/TAGOUT
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PERSONAL PROTECTINEQUIPMENT (PPE) PRGRAM

RCG takes oupbligation seriouslyto provide a hazard free environment to our employedsy
employee encountering hazardous conditions must be protect@btective clothing and
equipment (PPE) shieddand isolates employeesfrom chemical, physical, biological, or other
possiblehazardsn the workarea (SeeappendixPPE) Establishing a witen program detailing how
employees use PRielpsensureproperuseand doaiments our efforts to reduce hazards

PURPOSE

The basic element of any PPE program is an in depth evaluation of the equipment needed to
protect against the hazardsf the work area. Our two basic objectivesare to protect the
employeefrom incorrect use and/or malfunction of PPE. The purpose of this Personal Protective
Equipment (PPE) Program is to document the hazard assessménprotective measures in
place, andist PPE in se at Rutherford Count§overnment PPE devices are not to be relied on as
the only means to provide protection against hazards, but are used in conjunction with guards,
engineering controls, and sound manufacturing practices. If possible, hazards aflbtea first
through engineering controls, with PPE to provide protection against hazards that cannot
reasonably be abated otherwisédazard Assessments will be conducted throughB@Gto
identify possiblehazardexposures that need to be controlled thrgh proper use of personal
protective equipmentPlease utilize the Hazard Assessment Worksheet to complete assessment.

EMPLOYEE TRAINING

Training includeswWhat and whenPPE is necessatyw to wear assigned PPlinitations of PPE

and proper care, matenance, useful life, and disposal of assigned .FRBployees must
demonstrate an understanding of the training and the ability to use the PPE properly before they
are allowed to perform work requiring the use of the equipmdamployees ar@rohibitedfrom
performing work without donning appropriate PPE to protect from the hazards they will
encounter in the course of that worki. RCGhas reason to believe an employee does hate an
understanding otthe skill requiredfor the PPEthe employe must be retrained. Circumstances
where retraining may be required include changes in the wodcesseschanges ilPPEtypes
used,and/or inadequacies in an affecteemployee's knowledge or use a$signed PRE
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EMPLOYEE TRAININGONTINUED

Progressive DiscipéirOutline Failure to comply withw / DP®Bpolicy can result in OSHA
citationsand/oremployee injuryThose wo do not complyvill be disciplinedccording to our
established progssive discipline procedures.

Cleaning and Maintenane@@ PPEnustbe deared and properly maintained by the employee to
whom it is assigned. Cleaning is particularly important for eye and face prot&itipior

fogged lensemayimpair vision. PP&hall benspected, cleaned, and maintained by employees

at regular intervis as part of their normal job duties so the PPE provides the requisite
protection.If PPE is in need of repair or replacemirns theS Y LI 2 espéhsiiity taeport

it to the supervisoimmediately It is against work rules to use PPE that issiejolair or not able

to perform its intended function. Contaminated PPE that cannot be decontaminated is disposed
of in a manner that protects employees from exposure to hazards.

EYE AND FACE PROTEION - GOGGLES AND FACE §HDS

It is the policy of Ruthéord County that as a condition of employment, all regular full time, part
time, and temporary employees working in designated work areas and/or job assignments are
required to wear ANSI approved goggles/face shields to help prevent eye and face injuries,
including those resulting from flying particles, molten metal, liquid chemicals, acids or caustic
liquids, chemical gases or vapors, or light radiation, for example.
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A OSHA CFR 1910.1B88e protectiorshall be worn by all employees and visitors exposed to
flying particles, chips, etc.

A LYRAQGARdzZrfa oK2 R2 y20 F2tt2¢ GKS [/ 2dzyie Qs
restricted area immediately and not to return without appropriate PPE. Supervisors are
responsible to report any PPE infractions, intwg, to management.

A 9YLX 28SSa ¢gK2 TFlLAt G2 F2tt29 GKS [/ 2dzyieQa
action. Supervisors are responsible to report any PPE infractions, in writing, to
management.

A  Safety Glasses: All individuals are requiredvé@r County approved safety glasses when
entering areas that are clearly posted. The wearing of safety glasses includes individuals in
thelLl2A 0 SR NS ¢gKAES 2y GoNBI{1£d

A Goggles must be worn when operating abrasive sanding, grinding or deburring maghiner
performing grinding or stripper operations and where added eye protection is needed to
prevent debris or liquid from flying into eyes. Goggles are to be periodically cleaned to
ensure proper personal hygiene and to ensure that vision is not impairady will fit over
prescription safety glasses.

A In addition to safety glasses, employees involvedain blast cleaning, chipping, chiseling,
equipment waskdown, grinding, handling and using chemicals shall wear &afaftél shield.



Welders must wearraappropriate fuliface shield/hood. All employees wearing full face shields or
hoods must also wear safety glasses under the shield/hood.

Eye and face protective devices shall conform to the requirements of ANSI 2874 Eye and face
protective device shall be reasonably comfortable, yet fit snugly and not unduly interfere with the
movement of the wearerBe kept clean and in good repdifanagement will, with the appropriate technical
support shall post signs identifying eye and face protection requénts, determine required PPE, and shall
designate individuals responsible for the issuance, care and control of each type of eye and face protective
devices.If any eye/face PPE is damaged, the employee shall immediately notify his/her supervisor or
dedgnated person in that departmentThe supervisor is responsible for ensuring that the employee is
issued repaired or replaced PPE before returning to his/her work addlaemployees who work in
designated work areas and/or job assignments are respongirlevearing RCGprovided goggles/face
shidds to comply with this policyfFailure to comply will result in disciplinary action up to and including
discharge All employees required to wear goggles/face shields must routinely inspect and properly care for
their goggles/face shields.

FOOT PROTECTIONAFETY SHOES

It is the policy of Rutherford County that as a condition of employment, all regular full time, part
time, and temporary employees working in designated work areas and/or job assignments are
required to wear safety shoes to help prevent foot injuries, ankle injuries, slips, and falls.

HAND PROTECTIONGLOVES

It is the policy of Rutherford County that as a condition of employment, all regular full time, part
time, and temporary employees workirig designated work areas and/or job assignments are
required to wear gloves to help prevent hand injuries, including cuts, burns, and chemical
exposure.

*SEE APPENDIX FOR PPE HAZARD ASSESSMENT WORKSHEETS
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RESPIRATORY PROTE®N PROGRAM

The Respir@ry Protection Program is directed to ensure employees are protected from hazardous
atmosphere through a comprehensive program of recognition, evaluation, engineering,
administrative controls, work practice controls, and personal protective equipmentarblaz
elimination and engineering, along with work practice controls, shall be employed to control
employee exposure to within allowable exposure linats much as possible. Respirators and other
personal protective equipment (PPE) shall be provided to @fteemployees under this program.
(See appendiRespiratory docs)

SCOPE

This program applies to all county employees who need to wear a respirator to perform assigned
duties. Inaddition, any employee who voluntarily wears a respirator when one is roptired is
subject to the medical evaluation, cleaning, maintenance and storage elements of this program,
and will be provided with necessary trainifgmnployees who voluntarily wear dust masks are not
subject to the medical evaluation, cleaning, storage danmaintenance provisions of this
program.

HAZARD ASSESSMENT BRESPIRATORBELECTION

A Respirators shall be selected based on the workplace hazards and in accordance with the
TOSHA Respiratory Protection Standard.

A Employees will be given the opportunity select their respiratory protection from a variety
of suitable respiratory protection. All respirators must be certified by the National Institute
for Occupational Safety and Health (NIOSH) and shall be used in accordance with the terms
of that certification.

A A hazard assessment shall be conducted in each work area where airborne contaminants
may be present in routine operations or during an emergency. The assessment shall be
updated as needed i.e., any time work process changes may potentially affgposure.

The hazard assessment shall include:

U Identification and development of a list of hazardous substances used in the
workplace, by department or work process.

U Review of work processes to determine where potential exposures to these
hazardous suliances may occur. This review shall be conducted by surveying the
workplace, reviewing process records, and talking with employees and
supervisors.

U Exposure monitoring to quantify potential hazardous exposures.
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HAZARD ASSESSMENT BIRRESPIRATORELECTI® - CONTINUED

If an employee feels that respiratory protection is needed during a particular activity, the employee is
to contact their immediate supervisor. If it is determined that respiratory protection is necessary, all
other elements of the respiraty protection program will be in effect for those tasks and the

respiratory program will be updated accordinglhe County shall authorize voluntary use of

respiratory protective equipment as requested by all other workers on a-bgsase basis,

dependng on specific workplace conditions and the results of medical evaluations. These employees
will be provided a copy of Appendix D of the OSHA Respiratory Protection Standard 1910.134)

MEDICAL EVALUATION

Employees, who are required to wear a respiratorust pass a medical exam before being
permitted to wear a respirator on the job. Employees are not permitted to wear respirators until a
physician has determined that they are medically able to do so. Any employee refusing the medical
evaluation will no be allowed to work in an area requiring respirator uddicensed physician will
provide the medical evaluations. Medical evaluation procedures are as follows:

A
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The medical evaluation will be conducted using the questionnaire provided in Appendix C of
the respiratory protection standard.

To the extent feasible, the County will assist employees who are unable to read the
questionnaire. When this is not possible, the employee will be sent directly to the physician
for medical evaluation.

All affected employees will be given a copy of the medical questionnaire to fill out, along
with a stamped and addressed envelope for mailing the questionnaire to the physician.
Employees will be permitted to complete the questionnaire on company time.

Followrup medicalexams will be granted to employees as required by the standard, and/or
as deemed necessary by the evaluating physician.

All employees will be granted the opportunity to speak with the physician about their
medical evaluation, if they so request.

The evalating physician shall be provided a copy of this Respiratory Protection program, a
copy of the TOSHA Respiratory Protection Standard, the list of hazardous substances by
work area, and the following information about each employee requiring evaluation:

ThRS SYLX 28SSQa ¢2NJ] FNBI 2NJ 2206 0GAdGfS
Proposed respirator type and weight

Length of ime required to wear respirator

Expected physical wotkad light, moderate or heavy

Potential tenperature and humidity extremes

[ent I et e S o e A e

Any additioral protective clothing required



MEDICAL EVALUATIONCONTINUED

A Positive pressure air purifying respirators will be provided to employees as required by
medical necessity.

A After an employee has received clearance to wear the respirator, additional medical
evaluations will be provided urmd the following circumstances:

U The employee reports signs and/or symptoms relating to their ability to use a
respirator, such as shortness of breath, dizzinass, chespains or wheezing.

U The evaluating physician or supervisor informs the Safety Caadinf the need to
be reevaluated;

U Information from this program, including observations made during fit testing and
program evaluation, indicates a need for reevaluation;

U A change occurs in workplace conditions that may result in an increased
physiologial burden on the employee.

All examinations and questionnaires remain confidential between employee and physician.

FIT TESTING

Employees who are required to wear respirators will beédsted:
1. Prior to being allowed to wear a respirator with a tigttting face piece;
2. Annually; or
3. 2KSYy (GKSNX FNBF OKlIy3aSa Ay GKS SYLX2e&eSSq
respiratory fit (e.g., obvious change in body weight, facial scarring, etc)

A Employees will be fitested with the make, model and size of the regpor that they will
actually wear. Employees will be provided with several models and sizes of respirators so
that they may find an optimal fit.

A The fit test will be conducted in accordance with Appendix A of the TOSHA Respiratory
Protection Standard910.134.

A The fit testing shall be documented and kept on file by the Safety Coordinator. The
documentation shall include the type, model and size of respirator for each employee.
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GENERAL RESPIRATORSH, CLEANING, MAINNANCE, STORAGE ANIERAIRS

A Enployees will use their respirators under conditions specified in this program, and in
accordance with the training they receive on the use of each particular model. In addition,
the respirator shall not be used in a manner for which it is not certifietNI&ySH or by its
manufacturer.

A All employees shall conduct user seal checks each time they wear their respirators.
Employees shall use either the positive or negative pressure check (depending on which test
works best for them) as specified in the OSHApRatory Protection Standard.

A All employees shall be permitted to leave the work area to go to the locker room to
maintain their respirator for the following reasons:

1. To clean their respirator if the respirator is impeding their ability to work;
2. To chamge filters, cartridges or to replace parts; or
3. To inspect the respirator if it stops functioning as intended.
Employees should notify their supervisor before leaving the area.

A Employees are not permitted to wear tighitting respirators if they have angondition,
such as facial scars, facial hair, or missing dentures that would prevent a proper seal.
Employees are not permitted to wear headphones, jewelry, or other items that may
interfere with the seal between the face and the face piece.

A Before and #er each use of a respirator, the employee must make an inspection of
tightness or connections and the condition of the face piece, headbands, valves, filter
holders and filters.Respirators that are defective or have defective parts shall be taken out
of service immediately.

A Respirators are to be regularly cleaned and disinfected. Respirators issued for the exclusive
use of an employee shall be cleaned as often as necessary.

A Respirators are to be properly maintained at all times in order to ensurethieat function
properly and protect employees adequately. Maintenance involves a thorough visual
inspection for cleanliness and defects.

A Worn or deteriorated parts will be replaced prior to use. No components will be replaced
or repairs made beyond thogecommended by the manufacturer.

A After inspection, cleaning and necessary repairs, respirators shall be stored appropriately to
protect against dust, sunlight, heat, extreme cold, excessive moisture or damaging
chemicals.

A Respirators must be storedin&ct Yy RNE | NBF FyR Ay | O02NRI Y
recommendations.

A Respirators shall not be placed in places such as lockers or tool boxes unless they are in
carrying cartons.

*SEE APPENDIX FRESPIRATOR PROGRAM FORMS
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TRAINING

Employees requiretb use respirators and their supervisors shall be trained on the contents of the

[ 2dzy e Qad WwWSALIANI G2NB tNRGSOGAZ2Y tNRANIYS GKSA
Respiratory Protection Standard. Employees will be trained prior to using a respinathe
workplace. Supervisors will also be trained prior to using a respirator in the workplace or prior to
supervising employees that must wear respiratdrse training will cover the following topics:

A The County Respiratory Protection Program;
A The O8A Respiratory Protection Standard (29 CFR 1910.134);

A Respiratory hazards encountered within the respective departments and their health
affects;

A Proper selection and use of respirators;

A Limitations of respirators;

A Respirator donning and user seal (fitecks;

A Fit testing;

A Emergency use procedures;

A Maintenance and storage;

A Medical signs and symptoms limiting the effective use of respirators.

Employees will be trained annually or as needect., if they change departments and need to use
a different resjrator. Employees must demonstrate their understanding of the topics covered in
the training through handsn exercises and a written test. The training shall be documented and
kept on file by the Safety Coordinator.

DOCUMENTATION AND REORDKEEPING

A written copy of this program and the TOSHA Respiratory Protection Standard shall be kept in the

{FFShe /22NRAYIFG2NDa 2FFAOS YR YI RSThe gdfetyf | 6 f S

Coordinator shall maintain copies of training and fit test melso These records will be updated as

new employees are trained, as existing employees receive refresher training and as new fit tests

are conducted.For employees covered under this Respiratory Protection Program, the Safety

Coordinator shall maintain ¢dA S& 2F GKS LIKE@AAOAlIYyQa gNRGOSY
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RUTHERFORD COUNTY AERNMENT

Appendix & Resources
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APPENDIX
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Lockout / TagouQuick Checklist

Respirator Medical Evaluation Questionnaire
Respirator When Use Is Not Mandatory
Respirato Medical Certification

PPBHazard Assessment Worksheet

Monthly Housekeeping Inspection Sheet
TOSHA Training Requirements

Primary TOSHA Standards



QUICK CHECKLIST FO®CKOUT/TAGOUT

STEPS FOR SHUTDO

A Prepare-- Before begining, verify.
U all types of energy involved.
U hazards presented by energy.
U how to control the energy.

A Shutdown-- Turn off the machine or equipment.

A Isolate-- Isolate the machine or equipment from the energy source
(i.e., tun off the main circuitoreaker).

A Lodout--! LILI & S Y LJ B2 &uge$hatit hold2tkklisdlating device in the "off" or
"safe" position.

A Rdease-- Release stored energRRelieve, disconnect, restrain, block, or otherwise ensure
that all energy sowres (such as electrical, mechanical, hydraulic, compressed, or others) are
de-energized.

A Verify-- Try the onoff switch or other controls to be sure the machine will rsiart.
Return the switch to the "off" position.

A 9YLX 28SSQa t2012dzi Aa O2YLX SGSo

STEPS FOR REST/

A Inspect-- Inspect the equipment to be sure that:
U all tools and other material are removed.
U machines are fully reassembled.
U guards and other safety devices are reinstalled.

A Notify ¢ Notify to be sure that:
U all employees are safely pitioned.

U all affected employees are notified of the restart.

A Remove- Remove lockout devices. Rememl@&xL Ythe person who put the lock on the
machine may remove it.
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Rutherford County Government

OSHA Respirator
Medical Evaluation Questionn aire

Can employee read (circle one): Yes or No

Supervisorsmust allow employees to answer this questionnaire during normal working hours,

or a time and place convenient tahe AT D1 T UAA8 41 | AET OAET thé D1 T UA
supervisor must not lookor review completed forms. It is2 # ' réspPonsibility to tell employees

how to submit this questionnaire to themedical care professionalfor review.

Part Azsection 1
Mandatory please print
Every employee selected to usA&NY type of respirator must arswer the following

Name 4T AAUGO $AOA

Job Title Sex A Male A Female

Age Height ft in Weight |
Phone Number Best time to reach you?

C )

Do you have the contact informatio of the medical professional reviewing this questionnaire?
A Yes A No

Have you worn a Respirator? ) £ O9AOhe 1 EOO OEA OUH{
AYes A No worn.

Check the type brespirator you will use (check all that apply):
N R or P disposable respirator (filtermask, norrcartridge type only).

Othertype (for example, half or full face piece, poweredair purifying, supplied-air, self
contained breathing apparaus).

55



Part A zsection 2
Mandatory please print

Every employee selected to usANY type of respirator must arswer the following:

Do you currently smoke or have smoked tobacco in the last month? YES No
Do you currently have or have ever had any of the following conditions?
Seizures Yes No
Trouble smelling odors Yes No
Diabetes Yes No
Claustrophobia (fear of closedpacey Yes No
Allergic reactions that interfere with breathing Yes No
Have you experienced any of the following conditions in the pa st or currently ?
Asbestosis Yes No
Asthma Yes No
Chronic bronchitis Yes No
Emphysema Yes No
Pneumonia Yes No
Tuberculosis Yes No
Silicosis Yes No
Pneumothorax (collapsed lung) Yes No
Lung cancer Yes No
Broken ribs Yes No
Any chest injuries or sugeries Yes No
Any other lung problems Yes No
Do you currently have any of the following symptoms?
Shortness of breath Yes No
Shortness of breath when walking fast on level ground Yes No
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Shortness of breath when walking up a slight hill or incline Yes No
Shortness of breath when walkingvith others on level groundordinary pace | Yes No
Shortness breath when walking at own pace on level ground Yes No
Shortness ofbreath when washing or dressing Yes No
Shortness of breath that interferes with work Yes No
Coughing that produces phlegm (thick sputum) Yes No
Coughing that wakesyou early in the morning YES No
Coughing that occurs mostly wherying down YES No
Coughing up blood in the last month YES No
Wheezing YES No
Wheezing that interferes with work YES No
Chest pain when deep breathing YES No
Any other lung conditions? YES No
Have you ever had any of the following heart conditions?
Heart attack YES No
Stroke YES No
Angina YES No
Heart failure YES No
Swelling in legs or feet (not causedywalking) YES No
Heart arrhythmia (irregular heart beat) YES No
High blood pressure YES No
Any other heart conditions? YES No
Have you experienced any of the following symptoms in the past or currently?
Frequent pain or tightness in chest YES No
Pain or tightness in chest during physical activity YES No
Pain or tightness in chest that interferes with work YES No




guestionnaire about your answers?

Skippedor missed heart beats in the past two years YES No
Heartburn or indigestion not related to eating YES No
Any other symptomsthat may be related to heart or circulabry problems? YES No
Are you currently taking medication for any of the following conditions?
Lungs YES No
Heart YES No
Blood pressure YES No
Seizures YES NO
Have you ever experienced any of the following probl ems while using a respirator?
If you have not used a respirator, proceed to the next question.
Eye irritation YES No
Skin allergies or rashes YES No
Anxiety YES No
General weakness or fatigue YES No
Any other problemsthat interferes with use ofarespirator YES No
Would you like to talk to the medical professional review ing this YES NO
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Part A zsection 3 Mandatory

Employeesselected to usdull face respirator or self-contained breathing apparatus (SCBA)
respirator must answer the following section.Answering Part A-section 3voluntary for

employees selected to use other types of respirators

Have you ever lost vision in either eye (temporarily or permanently)

YES No
Do you currently have any of these vision conditions?
Wear contact lenses YES No
Wear glasses YES No
Color blind YES No
Any other eye or vision problem YES No
Have you experienced an injury to your ear, like a broken ear drum? YES No
Do you currently have any of the following hearing conditions?
Difficulty hearing YES No
Wear a hearing aid YES No
Any ather hearing or ear condition YES No
Have you experienced a back injury? YES No
Do you currently have any of the following musculoskeletal conditions?
Weakness of arms, hands, legs, or feet YES No
Back pain YES No
Pain or stiffness when leaning forward or backward at the waist YES No
Difficulty moving head up or down YES No
Difficulty moving head side to side YES No
Difficulty bending at the knees YES No
Difficulty squatting to the ground YES No
Climbing a flight of stairs or a ladder carrying more than 28bs YES No
Any other muscle/skeletal conditions that interferes with using a respiratof YES No

Part B zsection 1
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The medical professionakeviewing this questionnaire has the right to request answers to any of
the following questions and other questions not listed.

Do you work at high altitudesover 5,000 feetor in a placewith lower than YES NO
normal oxygen?
If yes, doyou have feelingsof dizziness, shortness of breath, pounding iyour YES No

chest, or other symptoms when working under these conditior3

Haveyou ever been exposed to hazardous solvents, hazardous airborne YES No
chemicds (gases, fumes or dust) or héskin contact with hazardous chemicals?

If yes, what chemicals?

Have you ever worked with any of the materials or the conditions listed below?

Asbestos YES No
Silica YEs | No
Tungsten/cobalt (e.g. grinding or welding this material) YES No
Beryllium YES No
Aluminum YES No
Coal (for example, mining) YES No
Iron YES No
Tin YES No
Dusty environments YES No
Other hazardous exposures YES No

If yes, describe exposures

List second jobs or side businesses

List previous occupation

List hobbies

Have you served in the niitary services? YES No

If yes, were you exposed to biological or chemical agents in training or combat VES No
Have you ever worked on a HAZMAT team? YES No

60




Are you taking medications prescriptions or ovesthe-counter other than

medications previouslylisted in this questionnaire? YES No
If yes, list medications.
Will you use any of the following with the respirator(s)?
HEPA filters YES No
Canisters (for example, gas masks) YES No
Cartridges YES No
How often are you expected to use the respirator (s) z check all that apply
Escape only (no rescue) YES No
Emergency rescue only YES No
Less than 5hours per week YES No
Less than 2hours per day YES No
2 to 4 hours per day YES No
Over 4hours per day YES No
While using the respirator, is your wor Kk effort:
Light -sitting while writing, typing, drafting, or performing light assembly work or
. : . . : , YES No
standingwhile operating drill press 1-3 pounds or controlling machines
If yes, how long does this period last during the normal work day? HRS| MINS
Moderate z sitting while nailing or filing; driving truck or bus; standingwhile
drilling, nailing, performing assembly work or transferring load of about 35
poundsat trunk level; walking on a level surface about 2niles per hour or down | YES No
a 5°grade about 3 nilesper hour or pushinga wheelbarrow with a heavy load of
about 100poundson a level surface
If yes, how long does this period last during the normal work day? HRS| MINS
Heavy z lifting a heavy load of about 5@ounds £0T I  OEA A&l T Iwaist |
or shoulder; working on a loading dockshoveling; standingvhile VES NG

bricklaying or chipping castings;walking up an 8 grade about 2 niles per
hour; climbing stairs with a heavy load of about 5@ounds.
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If yes, how long does this period lastuaring the normal work day? HRS| MINS

Will you be using other protective clothing and/or equipment with the respirator? | YES No

If yes, describe the protective clothing and/or equipment

Will you be working under hot conditions (temperature exceeding 77F) YES No

Will you be working under humid conditions YES No

Describe the work you will do while using the respirator

Describe any hazardous conditions you may encounter when using the respirator

Provide known information for substance s you may exposed to when using the respirator :

Name of toxic substance

Estimated maximum exposure level per shift Duration of exposure per shift

Name of toxic substance

Estimated maximum exposure level per shift Duration of exposure per shift

Name of toxic substance

Estimated maximum exposure level per shift Duration of exposure per shift

Describe other responsibilities you will have while using respirator that may affect the safety and
well-being of others (rescue, security).

| certify that aboveanswersare herein true, complete and accurate to the best of my knowledge
| am aware that any false, fictitious, or fraudulent statements or claims may subject me to
disciplinary action z up to and including termination.

%l DI TUAABO 3ECT AOOOA Date
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OSHA RESPIRATOR MEMIAL CERTIFICATION

NAME ToODAY&DATE

SUPERVISOR DEPARTMENT

A Employee ismedically approved for respirator use without restrictions.

A Employee is NOTmnedically approved for respirator use.

A Employee ismedically approved for respirator use with the following restrictions:

Other comments:

This certification is valid for two years. Employees must notify heir supervisor if potentially
relevant health problems or accidents arise before then.

Z . ~ Z Zz =~

Physician (Print name)

Medical Facility
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Rutherford County Government -OSHA Respirator

Appendix D to Sec. 1910.134 (Mandatory) Information for Employees Using Respirators

When Not required Under the Standard

Respirators are an effective m#nod of protection against designated hazards when
properly selected and worn. Respirator use is encouraged, even when exposures are
below the exposure limit, to provide an additional level of comfort and protection for
workers. However, if a respiratorised improperly or not kept clean, the respirator itself
can become a hazard to the worker. Sometimes, workers may wear respirators to avoid
exposures to hazards, even if the amount of hazardous substance does not exceed the
limits set by OSHA standardisyour employer provides respirators for yousluntary

use or if you provide your own respirator, you need to take certain precautions to be sure
that the respirator itself does not present a hazard.

You should do the following:

1. Read and heed afistructions provided by the manufacturer on use, maintenance,
cleaning and care, and warnings regarding the respirators limitations.

2. Choose respirators certified for use to protect against the contaminant of concern.
NIOSH, the National Instituteff@ccupational Safety and Health of the U.S. Department
of Health and Human Services, certifies respirators. A label or statement of certification
should appear on the respirator or respirator packaging. It will tell you what the respirator
is designed foand how much it will protect you.

3. Do not wear your respirator into atmospheres containing contaminants for which your
respirator is not designed to protect against. For example, a respirator designed to filter
dust particles will not protect you agast gases, vapors, or very small solid particles of
fumes or smoke.

4. Keep track of your respirator so that you do not mistakenly use someone else's
respirator.

%l DI T UAASO 3ECT AOOOA Date
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PERSONAL PROTECTNEQUIPMENT (PPEHAZARD ASSESSWT WORKSHEETS

This tool serves as written Certification you have completed a hazard assessment for personal
protective equipment.

Instructions:

1.
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Identify any activities that could possibly cause a hazard. Review activities listed in the first
column, a mark the activities performed in the work area or job/task.

The first column activities list is not all inclusive. You may add other activities to the list as
needed based on the work area.

Identify any hazards that could possibly cause an injury eReattivities listed in the second
column, and mark the hazards to which employees may be exposed while performing job task
or in the work area.

(e.g.work activity chopping woodhazard flying particles).

The second column hazards list is notradlusive. You may add other hazards to the list as
needed based on the work area.

Determine if the hazard can be eliminatedndft, indicate which type(s) gfersonal
protection equipment isequiredfor employees.

The third column PPE list is notiadllusive. You may add other PPE to the list as needed based
on the work area.
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